       (Your address)
Date








Dear Sir/Madam,

Account/Agreement Number

I am currently experiencing financial difficulties due to … (Fill in reason here)… and I am therefore unable to maintain the full payment on my account. I am trying to resolve my situation and will send you a financial statement as soon as possible with the best payment offer I can manage.

Please let me have the following information so that I can draw up a schedule of all my debts and make appropriate offers to my creditors:

Type of agreement (secured/unsecured)
Balance outstanding
Terms of repayment and interest/penalties accruing
Arrears
Any insurance policy attached to the agreement

I will write to you again to keep you updated, as soon as I have received replies from all of my creditors.


Yours faithfully
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